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Module #12 
Selecting, testing 

 
 
Note: The following information is applicable regardless of the delivery format (ie. in person, 
online) 
 
Introduction 
 
PowerPoint has become the standard for delivering content to an audience – in person, and 
online. It is an excellent and versatile tool if it is used effectively. But it may not be the best 
choice for every presentation. Think carefully about the content being delivered. Would it be 
better served by a demonstration, or a hands-on activity? If it is not the primary tool for 
content delivery, could it be used as an organizational tool to support and provide the 
framework for a demonstration or other method of instruction? 
 
 
PowerPoint 
 
If you have chosen to use PowerPoint for any purpose, there are strategies for maximizing its 
effectiveness. What follow are guidelines to the mechanics of a strong PowerPoint 
presentation. Most of these guidelines can be followed for a PowerPoint show being presented 
on a large screen to an audience, or via a computer screen using Zoom. Where needed, 
options will be explained. 
 
 
Image Size and Format 
 
Images used in a presentation should have a purpose and be informative. They can include 
photos, drawings, charts, maps, graphics etc. Regardless of the topic, pictures or images chosen 
should tell the story you want.  
 
Have you ever watched a presentation where some of the images and graphics are fuzzy? This 
detracts from the quality of the presentation. If any text in the graphic is not legible, their value 



is completely diminished. Any image or graphic that you choose MUST be crisp and clear when 
shown to the audience. If it isn’t and you can’t fix it, don’t use it. 
 
TIPS: 
Best practice is to use the Insert button in PowerPoint and choose your images from your 
files, rather than using the copy and paste function, or dragging them into your presentation. If 
you are using an image from the internet, first save it to your computer, then insert into the 
presentation. 
 
**Be sure the image you are using is not copy righted, or that you have permission to use it.** 

 
Selecting Images 
 
When using images or graphics choose items 
with a resolution at or near 1024 x 768 pixels. 
This will allow for a sharp image at full screen. 
You can find resolution on the image 
information in your photo software, or from 
your file browser. If you are selecting images 
from the internet using a search for images, the 
size is typically found in the bottom left corner. 
 
 
 
 
Testing Images 
 
For a quick check, use the Slide Show button at the 
bottom of the PowerPoint window (starts the 
presentation from the current slide) If the image is clear 
and sharp in this format, it will generally be fine on the 
screen. If it’s fuzzy or blurry, it will not look any better on 
the screen so choose another image.  
 
 
 
 
 
 


